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«Ceresoii ropoa. O6pazoBaHue»
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oCHOBHasi 001Ie00pa3oBaTebHas mKoaa Ne24
MMeHH reposi coBerckoro coro3a I'epacuma EBceepuya KyuepsiBoro
MYHHIMIAJILHOT0 00pa3oBaHUs KopeHoBckmii paiioH.

1. OOmue MOI0KEHUSA

Hacrosmmee IlofoxkeHue pa3paboTaHo B COOTBETCTBHM ¢ QDENepalbHBIM  3aKOHOM
®enepansEBM 3akoHoM 0T 29 nexabps 2012 rozxa Ne 273-®3 «O6 ob6pasosanuu B Poccuiickoit
deneparmu», [10pSIKOM OPraHU3alUX ¥ OCYIIECTBICHHUSA 00pa3oBaTeIbHOM NEATEIBHOCTH 10
OCHOBHBIM 061€06pa30BaTeIbHBIM IIPOrpaMMaM - 00pa3oBaTeNbHbIM POrpaMMaM HaqallbHOTo
00IIero, OCHOBHOTO OBIIEro W CpemHero obmero o00pa3oOBaHHs, YTBEPIKIICHHBIA IPHKa30M
MuH#CTEpCTBa 00pa30BaHus M HAYKU PoccuiicKoi ®enepaumu ot 30 aBrycra 2013 . Ne 1015 (¢
H3MEHEHHsME), TIPHKa30M MHHHCTEPCTBA O0pasOBAaHHSA M HAayKH KpacHomapckoro Kkpas OT
12.12.2014 Ne 5458 "OG6G yTBepiKIEHMH IUIAHA MEPONPHSTHH 1O  BHCAPCHHIO
ABTOMATH3HPOBAHHON CHCTEMBI yIpaBjieHus chepoi obpasoBanusi", NHCbMOM MHHHMCTEPCTBA
o6pasoBanus ¥ Hayku KpacHO1apcKkoro xpas ot 13.11.2014 Ne 47-16619/14-14 "O mMeTOANYICCKUX
PEKOMEH/IAIUSX I10 BHEPEHHIO CHCTEM BEJICHH Ky PHAIOB yCIICBACMOCTH B SJICKTPOHHOM Buze",
ITHCHMOM MHHHCTEPCTBA 00pa30BaHUsl, HAyKH M MOJIOJEKHOH MOJUTHKHA KpacHomapcKoro Kpas
01 30.08.2017 Ned7-16557/17-11 "O6 axryanusaius uHGOpManuu”, ¥ CTaBoM MOBY OOIII Ne24
nm. Tepos Coserckoro Corosa I'.E. Kyuepssoro MO KopeHoBckuii paiioH (anee — Y upexieHus).
1.1. Tlono)xeHne periTaMeHTHPYET MOPSIO0K HUCIOJIB30BAHUA AUWC CI'O B ynpasieanu MOBY
OOIII Ne24 um. T'epos Coserckoro Coroza I'.E. Kyuepssoro MO KopeHOBCKHH paioH, B TOM
gycIie B OPraHU3alMH U YIPABJICHUH y4eOHO-BOCIUTATEIbHEIM IPOLICCCOM.
1.2. Hacrosmuii JOKYMEHT OIIpeleNSeT yCIOBH U IpaBuiia BEICHUA AUC CI'O, xoHTpoJIg 32
BeJCHHEM, IpOIEIypbl OOecIeYeHus JOCTOBEPHOCTH BBOJAMMBIX B AHUC CI'O paHHBIX,
HAME)KHOCTH MX XpaHEHUs M KOHTPOJsS 3a COOTBETCTBUEM AVC CI'O TtpeboBaHusIM K
JOKYMEHTOO0OPOTY, BKIIFOYAsi CO3JaHHE PE3CPBHBIX Komuif, TBEPAbIX KOmui (Ha OyMaXHOM
HOCHTENE) U JP.
13. B COOTBETCTBHH C JEHCTBYIONIMM 3aKoHomaTenbcTBoM OV BrpaBe CaMOCTOSTEIBHO
BBHIOMPATH (HOPMBI IOTOJIHHTEIILHBIX OTYETOB.
1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHME pE3YJIBTATOB ydYerTa [CHCTBYIOIIMM HOpMaMm H, B
4acTHOCTH, HacTosmeMy ITonoxkenuto, HeceT pykoBonuTels OY.
1.5. OTBETCTBEHHOCTD 33 COOTBETCTBME JAHHBIX ydeTa (GakTaM peau3aluu yaeOHOoro mpoiiecca
JISKUT Ha 3aMeCTHTeNe JUpEKTopa 1o yuebHol padoTe.
1.6. Ilpu Beienuy yueTa HEOOXOIMMO 00ECTICIUTh coOIIIOIeHNe 3aKOHOIaTEIBCTBA O
HepPCOHATBHBIX JAHHBIX
2. Iopsimok padorsl AMC «Certesoii ropoa. Odpazopanue
2.1. Tlopsamox pabOTBI aBTOMATH3HPOBAHHOH uHpopMarmonHO# cucteM «CeTeBoil ropo.
OGpazoBaHue» B YUPEKICHUHU BKIIIOYACT:
2.1.1. BBOJ OCHOBHBIX JAHHBIX 00 Yupesxaenuu. Oprausanus 10CTyna paboOTHUKOB [Ikobl K
AUC «Cetesoit ropoa. O6pazoBaHuey.



2.1.2. BenmeHue NHYHBIX JEl COTPYAHHKOB, 00ywaIOIIUXCs, POMUTENICH Ul CO3JaHHs OIlepa-
THUBHBIX OTUYETOB.
2.1.3. Benenue KHUATH ABUKEHHS, BEJCHHE PACIIUCANHS 3aHATHA.

2.1.4. Beenenue 3JIEKTPOHHOTO KypHaia, MOJIyYEHHE CTaHIAPTHBIX OTYETOB.
ABTOMaTH3UPOBAHHOE COCTABJICHHE OTYETHOCTH UL Vupasienus 06pa3oBaHus.
2.1.5. Benenue KaJICHJApHO - TEMAaTHYECKUX IJIAHOB, OpraHu3anus 3JICKTPOHHOIO

nokymenToobopora. Ucnons3osanme cpencts AVIC «CereBod ropon. Oo6pazoBanue» st
B3aUMOJICHCTBUS. YYACTHUKOB OOpPa30BaTENBHOrC MpOIecca, OpraHu3alus AUCTAHIIMOHHOTO
JIOCTyTIa pOIUTENEH.

2.1.6. Benenwne mopT¢0oJIu0 CBOMX IPOSKTOB U METOINYECKUX pa3paboToK.

2.2. Tlopsnok mcrnomb3osarust AMC «Cetesolt ropon. OOpazoBaHHe» ONPEAETSACTCS B II. 4
HACTOSIIETO IIOJIOKECHHUS.

3. Kaapossrii cocraB AUC «Cerepoii ropoa. OtpasoBanue»

3.1. JIOJDKHOCTH, KOTOpBle HeoOxomuMsl st sddexruHolt padoter AUC «CeTeBoii TOpOA.
O6Gpa3oBaHue» 1 MX OCHOBHBIE O0S3aHHOCTH:!

3.1.1. Koopounamop AHC «Cemegoii 20pod. O6pi306anue» — Opranusyer paboTy BCEX THUIIOB
noJb30BaTeneli (pabOTHUKOB, POIUTeNeil) B Y Upesi/|CHUH:

- OCYIIECTBIISIET KOHTPOIb BeJICHHs 0a3bl NAHHBIX COTPYTHHKOB, YYAIIHXCS U poJuUTENEH;

- BBOJIUT U KOPPEKTUPYET yUeOHBIH IIJIaH,;

- OCYIIECTBJISIET BBEICHUE U PEJAKTHPOBAHKE MIPEAMETOB U IPYIIIL;

- OCYILECTBIIET BBOJ M PEAAKTUPOBAHHME PACITHCAHMS;

- OTBEYAET 32 BHYTPEHHUI MOHUTOPHHTI CPEJCTBAMI aBTOMATH3HPOBAHHBIX OTUICTOB;

- ocymecTBiseT cOOp, HCIONB30BAHHE W [IPEJOCTABICHHE PYKOBO/IIUM — OpraHam
ABTOMATH3UPOBAHHBIX OTYETOB;

- IPOM3BOJIUT COCTAaBJICHUE aBTOMATU3MPOBAHHOM 1'0CCTaTOTIETHOCTH;

- KOHTPOJIMPYET BeJICHUE KHUATH JBYKCHHUS yUalUXCsl;

- IPEHEMAET YYACTHE ¥ OCYIIECTBISET KOHTPOIIb 34 3aKPBITHEM y4eOHOTO T0/1a ¥ MEPEXO/IOM Ha
HOBBII yUeOHBIN IO,

3.1.2. Cemesoii cucmemHblil AOMUHUCMPAMOP:

- OKa3BIBAET METOMUECKYIO IIOUIEPIKKY COTPYIHAKAM Y UPEeXKICHHS 10 Henosb3osannio AUC,

- IPOM3BOIUT KOPPEKTHPOBKY 00Imel HHPOpPMAIHK 11 HACTPOEK;

- oTBeuaeT 3a obecriedenne OezomacHocTd padoTsl AVIC B YupexaeHuu;

- OIIpeJIeNIsieT IIpaBa J0CTyIIa K CHCTEME;

- OCYINECTBIISET 3aKphITHE y4eOHOTO rojia Mepexo;l Ha HOBBIA yYEOHBIA IOl COBMECTHO M IOJ
KOHTPOJIEM KOOPAMHATODA,

- OCYIIECTBIISIET BBIIady MapoJiel paboTHHKAM Y UPCHKIACHUS U POTUTETIAM;

- OCYIIECTBISIET B3aUMOJEUCTBHE ¢ POJUTEISIMU C ITOMOIIBIO TOCKH 0OBSABIICHHH, 3JIEKTPOHHOU
IOYTHI, hopyMa.

3.1.3. Cemesoii yuumeno:

- OCYILIECTBIISIET BBOJ] HH(OPMAIIMH O IIOCEIIAeMOCTI H yCIIEBACMOCTH;

- OCYIIECTBIISICT BeJICHUE KAJICHaPHO-TEMATHIECKOr0 IIIaHUPOBAHHUS;

- ICIOJIBE3YET OTYETHI IS TeKyIIel paboThI ¢ y9auiiMUCS U POJUTCIIAMH,

- OCYIIECTBISET B3aUMOIEUCTBHUE C POJUTEIISIMU C [TOMOIIBIO TOCKH 0OBLSBIICHUH, 2JIEKTPOHHOU
ouTHI, hopyma.

3.1.4. Cemegoii KnaccHulii pyKo6oOUmeb:

- OTBEYAET 3a HPOCBETUTENLCKYIO paboTy 1o mcnonbzoBanuio AVIC «Cereoit ropoa» cpeau
pOIUTEIEH;

- OCYIIIECTBIISIET JICJICHHE KIIacca Ha IIOAPYIIIIbL;

- OCYIIECTBJISIET KOHTPOJIb 3a MOCEIAEMOCTBIO € MOMOIIBIO ABTOMATH3HPOBAHHBIX OTYETOB;

- OCYLIECTBJISICT CO3[JaHIE OPraHU3allMOHHbBIX MEPOIIPUSITHI BHYTPHU Kilacca;

- HCIOJIBE3Y€ET OTYETHI [T TEKYIed paboThI ¢ yUaIllIMUCS U POJUTEIISIMHU;



- OCYIIECTBIISIET B3aUMOIEHCTBHE C POJUTENSAMH C MOMOIIBIO 0CKH OOBSBIEHHH, 3TEKTPOHHOM
nourtkl, opyma.

3.1.5. /Tenonpouseooumenv:

- OCYILIECTBJISIET BEICHNAE KHUTHU JBIDKCHHUS BOCIHTAHHAKOB TI0/L KOHTpOJIEM KOOPJIUHATODA,

- mpousBoxuT (GopMupoBaHKe 0a3sbl NAHHBIX BHYTPEHHHX 3IEKTPOHHBIX JOKYMEHTOB IIOJ
KOHTpOJIEM KOOPIHHATOPA;

- OCYILECTBIISICT BEJICHUE JIMIHBIX JIEJI COTPY THUKOB VupexaeHus,

- OCYIIECTBIISIET BEICHHUE 3JIEKTPOHHBIX JTIMYHBIX 1e]1 yJalluXCs 1 poauTeNEn.

3.1.6. Moodepamopbt popyma:

- CHeIAT 3a AKTHBHOCTHIO (hOpyMa, UMTAIOT BCe COODMEHHMS y4aCTHUKOB dopyma, MOryT
KOMMEHTHPOBATH UX CBOMMHE COOOLICHUSMU B COOTBETCTBUM € TeMoi opyMa;

- yAJISIOT COOOLICHHS, CONepkKaItue rpyoyIo nim He(hOpMaIbHY O JIEKCHKY, TM00 BHICKa3hIBAHHUSL,
0BIDKAIONHE KOTO-THO0 M3 YYACTHUKOB opyMma.

3.1.7. IIpeocmagumenv poOumenbCKo20 Komumema 0/14 o6ecneuenus ceazell ¢ pooumenamu
— OCYIIECTBIISET CBA3b KOOpAuHaTOpa « CeTeBoH ropol. O6pasoBaHHEe» C POAUTEISIMH.

3.2. Kagposeiit coctas pabotaukos ACY «CeteBoit ropoa. OOGpazoBaHHE» PaCHpPEICIIACTCA
CIIEAYIOIIAM 00Pa3oM:

Ne Ha3zBanue JODKHOCTH Konmyectso yer.
Obs3aTeIbHBIEC KAIPbI .

1.  Koopmunarop «Ceresoit ropox. O6pa3oBaHue» 1

2. CeteBoii CHCTEMHBIH aJIMUHUCTPATOP 1 )

3. Cetesble yuurens ‘Bce yunTest

4.  CereBble KJIACCHEIE PYKOBOAUTEIIH Bce kaccHble pyKOBOIUTENH

5. Moepatope! opyma L

JlomoTHATEIbHBIE KAAPbI |
Cexperaph U CHEIUAIUCT 110 Kazpam 1

v [IpencTaBUTEIb POAUTENHCKOTO KOMHTETa JUIA 1
obecrieyeHusi CBI3€H ¢ pOUTEIIMU

3.3. Bee JIOJKHOCTH ULt obecredenus ucmonp3osanus AUC «CeteBoii ropon. O6pa3oBaHUE»
SIBJISFOTCS BHYTPCHHHME M YTBEPXKIAIOTCS MPUKA30M 110 Y UPERKICHHIO. TpymoBble OTHOLIEHHUSI,
COOTBETCTBYIOIIHE STHM JODKHOCTSIM, PErYIUPYIOTCS BHY TPCHHUMHU JIOKyMCHTAMU (mpuKazaMu
¥ IOJDKHOCTHBIMU HHCTPYKIMAMY). HasHaueHne Ha JOJDKHOCTD B IIPOCKTE AUC «CeteBo¥i TOPO/I.
OGpasoBanme» He OCBOOOXK/aeT pPabOTHMKOB OT HX  TOBCEIHCBHBIX 00s3aHHOCTEH,
OIpe/IeNICHHBIX B Y4eOHOM IUIAaHE M BBEICHHBIMH JOJKHOCTHBIMH MHCTPYKIMSIMH.  Takue
OCBOOOKICHHS MOTYT. OBITH OCYIIECTBJICHBI IO JKEJIAHUIO pabOTHHKA M B COOTBETCTBUH C
TpynosbiM Kogekcom PO.

3.4. 3amuch o HasHadenwn Ha nommkHOcTH B mpoekTe AMC «CereBoit ropoa. ObpazoBanue» B
TPYI0BO# KHIKKE HE OCYIIECTBIIAETCA.

4. Topsnok ucnoanzopanns AUC «CereBoit ropon. O6pazoBanue»

4.1. Obmee ympasnenue paboroii B CereBoM Tropone B VupexIeHu: OCYIIECTBIAETCA
JIUPEKTOPOM LIKOJIBL.

4.2. HemocpeCTBEHHOE pyKOBOACTBO paboTamu, KOTOpble CBS3aHBl C  YNPAaBJICHUCM,
o6Cay>KHBaHEEM U TOepxkKoit cuctembr AUIC «Ceresoit ropoa. O6pasoBanuey» (BKIOUas BCE
MOZYNH U (DYHKIMH CHUCTEMBI), B YUPEHKICHUU OCYIICCTBILICT KOOPIUHATOD ANC «Cereoit
ropoa. OOpa3oBaHHE.

KoOpIHHATOpP COBMECTHO C IUPEKTOPOM Y UPEHKICHHUS:

-OIPENIENAOT COCTAaB HCIIONHUTENEH 00s3aTeIbHBIX pador B AMC «CereBoil ropox.
OGpazoBanue» (PyKOBOISNINX, IIEAArOTHYECKHX pabOTHUKOB, POJUTENIEH);

-IUTAHUPYIOT, OPTAHU3YIOT YCIOBHUS JUTA PabOTHI HCIIOMHUTENEH;



-KOHTPOJIUPYIOT YCIIOBHS OCYIICCTBICHUS pa6or B AUC «CereBoit ropoja. OOpa3oBaHHE?,
omnpeneneHHBIX oThM [Tonosxernnem;

Koopounamop 1u4HO:

- OTBEYAET 3a COOIIOCHUE CPOKOB BHIITOJTHCHHA paBoT ¥ OpraHU3alMA OTICTHOCTH YHACTHUKAM
yue6HO-BOCIHTATEIFHOTO MPOIECCa;

- OTUMTHIBAaETCa Tepe Yy4JaCTHHKaMHU y4eGHO-EOCTIMTATENIBHOTO  Tporecca 0 COCTOSIHUH
nenonpzopanus cucteMbl AVIC «CeteBoit TOpo/L. O6pa3oBaHue).

4.3. PaboThI, KOTOpPHIE CBS3aHBI C 00CCTICYEHUEM HecniepeboiiHOi paboOThl B CUCTEME paboThI,
KOTOpHIE CBA3aHBI ¢ 00CCIICUCHUEM 6e30MACHOCTH 112 YPOBHE YUPEKICHHS, BBITOIHACT CeTeBOM
CHCTEMHBIN aJIMUHHACTPATOP.

4.4. ExenneBHple paboThl IO 3aMONHEHHIO, BBC/ICHHIO uHpOPMAIUH ¥ TOJJIEPIKKE paboThI
Momysell CHCTEMbI, COCTABJICHAH OTHETOB BLIITOMTHSIOT CETEBBIC YUYHWTETs M KIACCHBIC
PYKOBOJMTEIH.

4.5. Koopmumarop AVIC «CeteBo# TOPOA. O6pa3zozaHUE» COBMECTHO C CeTeBBIMU KJIACCHBIMH
PYKOBOJIUTEIISIMU:

—MOTOBST OTHYETH W JPYTHE MaTepHalbl i OrTAMCHAsS yIacTHHKAM y4eGHO-BOCTIUTATEIBHOTO
poIrecca;

—FOTOBSIT IPEUIOXKESHHUS JULSL ITOJKITIOYCHIS HOBBIX LO3MOYKHOCTEH CUCTEMBI,

-Ha0OIOIAI0T 3a paboToM B CHCTEME yumTesei # poiATeIeH.

4.6. Mozeparopst popyma AUC «CeTteBoii ropo1. (JOpa3oBaHUEY.

- CleAT 3@ AKTHBHOCTBIO (Gopyma, HYHTAIOT BCC COOOMEHMsT yUacTHUKOB (GopyMa, MOTyT
KOMMEHTHPOBATh UX CBOMMH COOOIICHMAMM, B COOTBETCTBUH C TEMOH popyMa;

- yHANSIOT  COOOIICHHUs, —COICpXKaIlne rpyOyl0 WO HEHOPMATHUBHYIO JICKCHKY, 00
BLICKA3BIBAHMS, OOMKAIONIHE KOT0-M00 U3 yHaCTHIXOB dbopyma.

4.7. Jupextop YupeKIeHWs OTIHTBIBACTCA O XOJIC i pesyibTaTax paboThI MEPEN OpraHaMu
OGIIECTBEHHOr0 CaMOYTIPaBJICHAs YUPSKICHUA 1. [PH HEOOXOMUMOCTH, TIEpes yIpaBIeHUEM
06pa3oBaHusl B YCTAHOBICHHBIC NMU CPOKH.



